DOS PALOS-ORO LOMA JOINT UNIFIED SCHOOL DISTRICT
Facility Use Procedures

STANDARD OPERATING PROCEDURE 505
Effective 7/01/01

Initiated by: Michael Johnston, Chief Business Officer

The following is the procedure to request the use of facilities:

Request form compleied
by requestor &
Submitted to Disirict

Office

Review for Availability and Approval:

1) Site Principal

2) Director of Maintenance Operations & Transportation
3) Director of Food Services (If applicable)

!

Upon Approval and return of form to District Office:
Requestor notified by district office and requested to
submit Certificate of Insurance.

v

If applicable Upon Receipt of Certificate of Insurance request for
. use of Facility will be approved. Approved list of use of facilities
will be posted semi-monthly at the district office and at each
school site,

Attached Documents include: Application and permit for Use of Facilities, Insurance
Required for Use of Facilities, Civic Center Use Policy, and Use of Facility (Fees List)
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DOS PALOS ORO LOMA JOINT UNIFIED SCHOOL DISTRICT

APPLICATION AND PERMIT FOR USE OF FACILITIES
NO SMOKING OR AL.COHOLIC BEVERAGTS ALLOWED ON SCHOOL GROUNDS

All requests far use of school district facilities must be delivered to the District Office, 2041 Almond Street, not less than seven (7) days prior to the date of vse requested,
INDIVIDUALS SHOULD MAKE CERTAIN THAT THEY HAVE AN APPROVED COPY OF THIS APPLICATION BEFORE ASSUMING THEY HAVE ACCESS TO THE BUILDENG

OR EQUIFMENT USAGE.
1. Name of Applicant:
(Organization, Group, Individual)
2. Address of Applicant;
3 Representative:
4. Facilities Requested: Location/Address

Building/Room/Grounds/Special Facilities

Equipment Requested; Will custodial staff be needed? (See note on reverse side}
Will kitehen/equipment be used? Will cafeterin stafl be needed? (See note on reverse side)
3. Dates of Inlended Use;
Dates of Use Days of Usc Hours of Use Persons in Charge Description of Activity Estimated Aftendance

DECLARATION OF APPLICANT

1. Nature or type of intended use;
2. Applicant has received or will receive for the activities herein listed contributions, cash collections, registration fees, admission fees, tuition, donations, or other receipts
estimated in amount of $ . If no receipts anticipated for these activities check here. { )
3. Receipts set forth in item 2 above will be used for:
4, L, the undersigned, hereby certify.that I will be personally responsible on behalf of the applicant for any damnges sustained by the school building, firniture, equipment,
or grounds occurring through the occupancy or use of suid building and or grounds by the applicanl, normal wear and tear excepted.
=R I hereby certify that I have received and read the rules, regulations, conditions, terms and that I and the applicant which I represent, will abide by them and will conform
to all applicable provisions of the Constitution and laws of Califomin and to all other rules and regulations of the Boord of Education and its authorized agents which
may be communicated to the applicant and to the best of my knowledge the school praperty for use of which this application s hereby made will nel be used for the
commission of any crime or any nct which is prohibited by law,
6. It is ngreed that in the event this permit is ennceled by the applicnnt no refund will be made and that changes in date or exiension of time shall be made only as specified
by the rules goveming use of school facilities,
7 In executing this deciaration I cedify that 1 hove been duly autharized by the herzin set forth applicant te act in its behalf in malding applicalion for use of seid facilities.
- HOLD HARMLESS & INDEMNIFICATION AGREEMENT
THE UNDERSIGNED AGREES TO DEFEND, INDEMNIFY AND HOLD HARMLESS THE DOS PALOS ORO LOMA JOINT UNIFIED SCHOOL DISTRICT, ITS BOARD
OF TRUSTEES, AGENTS AND EMPLOYEES, INDIVIDUALLY AND COLLECTIVELY, FROM AND AGAINST ALL COSTS, LOSSES, CLAIMS, ACTIONS, AND
JUDGMENTS ARISING FROM PERSONAL INJURIES, PROPERTY DAMAGE OR OTHERWISE, REGARDLESS OF CAUSE, THAT MAY ARISE IN ANYWAY FROM CR BE
ALLEGED TQ BE CAUSED BY THE UNDERSIGNED'S TUSE OR OCCUPANCY QF DISTRICT FACILITIES, FURNITURE OR EQUIPMENT. THE UNDERSIGNED
FURTHER AGREES TO PROVIDE A CERTIFICATE OF INSURANCE FOR LIABILITY COVERAGES SATISFACTORY TO THE DISTRICT.
Signature of Representative Dale
Address Telephone ()
RECOMMENDATIONS/APPROVALS Do Not Write Below This Line

1. TERMS - 50% of fee payable with application, balance seven days prior to use,
PAYMENTS - poyable to Dos Palos Oro Loma Joint Unified School District._.

Failure to comply with the terms will be couse to deny permission. Site Principal: Date
2, Certificatz of Insurance raceived on :

DATE Birector of Meintenance: Date

3. Fee: kY
Director of Food Services; Date

Deposit 3
Fiscal Department: Dale

Bulance Due 3
Superintendent /Designee: Date

4. Comments/Exceptions:

APPROVALS REQUIRED PRIOR TO USE:




INSURANCE REQUIRED FOR USE OF FACILITIES

The contractor/renter shall provide evidence of authorized insurance for the term of the agreement protecting legal liability of the district,
their board, superintendent and employees, from occurrences as to commercial general liability insurance and other liability coverage as
required. This may be provided by:

I Certificate of Insurance The contractor/ renter must provide the district with a signed certificaie of insurance from an insurance
company admitted by the California State Department of Insurance with A.M. Best rating of B+ VII or better which sets forth the
following:

A. Coverage: Commercial general Hability in not less than the following amounts per cccurrence:

$1,000,000 for general aggregate coverage including products, personal and advertising injury.

$1,000,000 single limit auto lability.

$50,000 fire damage.

$3,000,000 for hazardous cvents (inchuding carnival, bungee cord jumping, orbitrons and simulators, equestrian-

related events, stunt events, skateboard and roller events, fireworks, aircraft, and other similar hazardous events).

The event requires special Administrative approval.

Worker’s compensation and employer’s liability as required.

$5,000 Medica! Expense (any one person)

Other liability coverage, as required (i.e. aircraft, professional, ete.)

B. List as the Additional Insured: “That Dos Palos Oro Loma Joint Unified School District, members of the governing board,
their superintendent, and employees, are made additional insured, but only insofar as the use of premises or coniract,

bl ol

SO

C. Event Description and Dates: List the dates of the event. List individual events, Be sure to include set up and take down
dates,

D. Certificate Holders:

» List Individual Events and Dates Involved:
ATTN: Dos Palos Oro Loma Joint Unified School District
2041 Almond Street
Dos Palos, CA 93620 -
{As the certificate holder)

E. Cancellation Notice: A statement by the insurance company that it will not cancel said policies without given 30 days prior
written notice to the named certificate holder.

No Smoking or Alcoholic Beverages Allowed on School Grounds

Self Insurance: In the event the contractor/renter is self-insured, the district will require proof of self-insurance or evidence of insurance,

If You Have a Seli-Iusured Retention Amount: You must provide a signed statement that you will be responsible for the entire S, LR.
amount.

Please submit certificate of insurance to:
Dos Palos-Oro Loma Joint Unifiecd School District Or Fax To: (209) 392-3347
RE: Facility Request
2041 Almond Street
Dos Palos, CA 93620




CIVIC CENTER USE

Subject to district policies and regulations, school facilities and grounds shall be available to citizens and community
groups as a civic center for the following purpose:
{Education Code 38131, 38132)

1. Public, literary, scientific, recreational, educational ar public agency meetings.

2. The discussion of matters of general or public interest.

3. The conduct of religious services for temporary periods, on a one-time or renewable basis, by any church or
religious organization.

4. Child care programs Lo provide supervision and activities for children of preschool and elementary school
age.

3. The administration of examinations for the selection of personne! or the instruction of precinct Board
members by public agencies.

6. Supervised recreational activities including, but not limited to, sports league activities that are arranged for

and supervised by entities, including reiigious organizations or churches, and in which youths may
participate regardless of religious belief or denomination.

7. A community youth center.
8. Mass care and welfare shelters during disasters or other emergencies affecting the public health and welfare,
9. Other purposes deemed appropriate by the Governing Board.
RESTRICTIONS
School facilities shall not be used for any of the following activities:
1. Any use by a individual or group for the commission of any crime or any act prohibited by law.
2, Any use of school facilities or grounds which is inconsistent with their use for school purposes or which
interferes with the regular conduct of school or school work.
3. Any use which is discriminatory in the legal sense.
4, Any use which involves the possession, consumption or sale of alcoholic beverages or any restricted

substance on school property.

NOTE- District policy provides for public use of school facilities during the regular school year. This use is free to
non-money making groups such as Scouts, Campfire Gitls, or other community agencies needing a place to meet
provided the meeting is not held on a school holiday or during the summer or other school recess periods. For
certain activities, a custodian must be on duty to unlock and lock buildings. When the cooking facilities of the
cafeteria are utilized, a cook must be on duty. Please refer to the facility use fee schedule for amount charged
for each district employee. It is the responsibility of the sponsoring group to see that all chairs, tables or equipment is
returned to its proper place should it be necessary to rearrange the tables, etc., that the kitchen is clean and garbage
cans have been returned to the outside garbage area. Charges will be assessed the sponsoring organization for any
damage to school property. The key to the requested school facility must be picked up at the Maintenance
Department (2152 Almond Street) If using the conference room in the district office, the key may be picked up at the
District Office. Keys are to be picked up on the day of the meeting and returned the next day.



Dos Palos-Oro Loma Joint Unified School District

Facility Use Fee Schedule
Effective: December 1, 2001

Direct Cost Fair Rental

Fee Value Fee
Classrooms $2/hour $10/hour
Gymnasiums $8/hour $23/hour
Stadium $15/hour $29/hour
Multipurpose Rooms $7/hour $23/hour
Cafeteria (with out Kitchen) $7/hour $258/hour
Cafeteria {with Kitchen cook must be on duty) $10/hour $69/hour

|Swimming Pool not available

Libraries not available
Tables* $3/day $4/day
Chairs* $0.30/day $0.40/day

Personnel will be charge at a flat rate of $20 per
hour per employee

*Cerlain tables and chairs are available for rent

Adopted: November 15, 2001




Dos Palos - Oro Loma Joint Unified School District
Cafeteria Use Guidelines

Whenever the cafeteria is used for any school or outside function,
the following items are the responsibility of the persons or
organization that are using the facility:

> All paper products and litter must be picked up

> Sweep and mop the floors

> Trash must be taken to outside dumpster

» Decorations or anything that is put up by the organizations,
should be taken down by the responsible parties

> No one should be allowed in the kitchen area

> Cafeteria equipment such as pots, pans and utensils, must be
checked out prior to the function with the head cooks

> Turn off all lights, including the bathrooms

> Tables should be cleaned and put back in their proper
locations

» Make sure that all doors and windows are locked before

leaving
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